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USE OF MOBILE PHONES

General Welfare Requirements: Safeguarding and promoting children’s welfare. 
The provider must take the necessary steps to safeguard and promote the welfare of children.
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	1.3 Keeping safe
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	3.3 The learning environment
	



Policy Statement
Moblie phones may be used by staff in the EYFS so long as their use is appropriate. We have a duty of care for the health, safety and wellbeing of each and every child in the EYFS in both the indoor and outside learning environments and the use of a mobile phone must not detract from the quality of learning, supervision and care of children.  
Procedures
· The Lower School has a landline which is reserved for calls related to the school’s business, though it is available for staff use when necessary.
· Staff may have their mobiles with them in school for emergency contact with their families.  They are asked to keep them with the school secretary who will get them in the case of an emergency or in the staff room. Casual or inappropriate use of the phone, either through texts or calls, distracts from the care of the children and may cause a risk.
· Should a member of staff need to answer their mobile phone in the case of an emergency or another essential purpose, they will immediately inform another member of staff in their classroom or the Head of Lower School that they are doing so and if possible warn colleagues that they may be expecting such a call if this is appropriate. They must ensure that staff/pupil ratios are adequate to enable them to take their call. 
· Text messages and casual phone calls should be made in the free-time of the staff and not when supervising children.
· It is a requirement that staff take the school mobile phone with them to Forest School, outside visits and trips. This contains contact numbers of parents and school for use in emergencies and may be used to contact the emergency services if necessary.
· Staff are made aware that if inspectors observe, or become aware of staff using mobile phone for calls or texts for non-essential purposes when they should be supervising children, they will draw this to the attention of the Head of Lower School, or to the Head of the school should the offense be that of the Head of Lower School.  The inspectors will consider if the staff member was meeting the needs of the children, when using the telephone, and consider the impact on inspection judgements. (Mobile Phones Feb 2011, No. 110003)
· Only School cameras or i-pads are used to take photos of appropriate photographs of the children in the EYFS. These are only to be used on school equipment within the setting for record keeping purposes and must never be appropriated for staff use.
· Children in KS1 and above may be photographed on a member of staff’s personal mobile phone but only if this phone is registered for such a purpose with the Bursar and only on the condition that any and all photographs are deleted once transferred.
· Parents’ permission is sort to publish children’s photos and parents have the right to refuse this permission. 
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