FORRES SANDLE MANOR
FORDINGBRIDGE

Deputy Nursery Manager

Location

Forres Sandle Manor School, Fordingbridge SP6 1DS

Benefits

Pulled from the full job description
. Employee discount
+  Free parking
+  Company pension
. Discounted or free food
+  On-site parking

Full job description

To apply please visit www.fsmschool.com/vacancies and download an Application Form
which is to be completed and returned by email to recruitment@fsmschool.com, along
with your covering letter, for the Attention of Mrs Bev Kendall. Please do not send a CV.

Early applications are encouraged and we reserve the right to interview and offer the
position to a strong candidate in advance of the closing date.

Closing date for applications: 03/11/25
Interviews to be held: 20/11/25

Forres Sandle Manor School is looking to appoint an organised and enthusiastic Deputy
Nursery Manager to join us in January 2026. Our bright and welcoming Nursery sits within
the Pre Prep building and is a busy and buzzing environment, adjoining the senior school
buildings and enjoying the full use of all of the stunning facilities on offer.

With a passion for giving children the best start in life, combined with energy and
creativity, the role of the Deputy Nursery Manager is to provide daily support to the
Nursery Manager with the smooth running of the Nursery, and to deliver the best possible
environment and highest standards of care and education for the children.



OVERVIEW

The role of the Deputy Nursery Manager is to provide support to the Nursery Manager
with the management and smooth running of the Nursery and to deliver the best possible
environment and highest standards of care and education for the pupils.

The role of the Deputy Nursery Manager at FSM School is one of great importance. You
will be in the position of introducing our children to a world away from their parents,
possibly for the first time. You will be a personable, patient, kind and warm individual who
can engender the trust of both small children and adults alike and you will be able to build
on these early relationships to meet the developmental needs of all the children in your
care across the EYFS Development matters. You will be an extremely creative person,
able to respond dynamically to the needs of children and you will be energetic and
enthusiastic in your ability and desire to provide a rich and changing learning environment
according to the interests of your children. You will be an effective communicator, both
verbally and in the written word and you will be able to liaise with parents, professionals
and external agencies, providing a high level of customer care and service.

RESPONSIBILITIES

e To deliver and ensure a high standard of learning, development and care for children
aged 2 - 5 years. To proactively assist the Nursery Manager with the day to day activities
of the setting.

® To ensure that the Nursery is a safe, clean and tidy environment for children, staff and
others.

e Develop partnerships with parents/carers to increase involvement in their child’s
development.

e To support and mentor junior staff within the Nursery.

® To be responsible for and carry out to a high standard any tasks delegated by the
Nursery Manager.

e |In the absence of the Nursery Manager, to supervise and Manage the requirements of
the day-to-day running of the Nursery using initiative and a proactive approach.

Main activities:
e Overall day to day support of the Nursery Manager.

e To contribute to the efficient running of the Nursery and overall delivery of a high quality
service

® To ensure that the Nursery provides a safe, caring, stimulating educational environment,
both indoors and outdoors, at all times

® To ensure that the nursery plans an appropriate play based Early Years Foundation
Stage (EYFS) curriculum that enables children to make individual progress

e To uphold Ofsted/ISI requirements at all times



® To understand and work to Nursery policies and procedures, including how to deal with
child protection issues appropriately and how to respond to incidents, accidents,
complaints and emergencies.

e To play a part as a key Worker to a cohort of children
e To identify staff training needs and feedback to the Nursery Manager as appropriate.

e To ensure all assessments, reports and records are made and kept in accordance with
the policies and procedures of FSM

e To undertake any other reasonable duties as directed, in accordance with FSM’s aims
and objectives.

Education & Qualifications
Minimum Level 3 qualification in Children and Young Peoples Workforce or equivalent.
Paediatric First Aid

Food Hygiene Certificate

Experience/ Knowledge

A minimum of 2 years recent experience, working in a Preschool /Nursery setting, ideally
already in a senior practitioner or room leader role.

Excellent working knowledge of the statutory requirements of legislation, including the
EYFS Statutory Framework, Child Protection, Safeguarding, British Values, Equal
Opportunities and Health and Safety.

Knowledge and proven practical experience of implementing good quality learning
opportunities.

Excellent understanding of the EYFS Development Matters from birth to five, including the
Pupil Profile.

Experience of, and commitment to Outdoor learning and Forest School.

The ability to respond to children’s initiatives and developmental needs with creative and
purposeful activities.

The ability to run continuous provision in a Free Flow environment.

EYFS welfare, learning and developmental requirements including the ability to carry out a
two year old assessment and to identify learning needs and SEN.

Ability to identify next steps to enable a child to develop to their potential and the ability
to contribute to planning.

The ability to monitor the Health and Safety of the Learning environment and to carry out
appropriate risk assessments for learning experiences.



A knowledge and understanding of Tapestry.
An understanding of EYE and LEA funding applications.
Training and experience working with babies and toddlers would be an advantage.

An understanding of behaviour management.

Skills & Attributes

The ability to promote FSM’s and the Nursery aims positively.

The ability to develop and encourage positive working relationships.

The ability to communicate with parents, staff and children regularly and honestly.

To be able to create a happy, challenging and effective learning environment both inside
and out, differentiating for different ages and stages of development.

The ability to work as part of a team.

The ability to deal with conflict in an appropriate manner.

The ability to be reflective and learn from past experiences.

The ability to show resilience and work under pressure.

The ability to show empathy and understanding of children under five.

The ability to use ICT effectively to promote teaching and learning and to monitor
children’s progress and to communicate with parents and carers.

A calm and caring nature.

The ability to work on own initiative.

Personal Qualities

Reliable, approachable, open, creative, trust-worthy, committed, empathetic, enthusiastic,
energetic, organised, efficient, flexible, patient, resourceful, kind, determined and to enjoy
the company of children.

Salary: £29,000 per annum

Hours: This role will be 10am-6pm Monday - Friday. Some flexibility required to cover
periods of staff holiday or sickness absence. Our Nursery is open year around, aside from
two annual closures (details below) which would be taken as holiday.

Holiday: Holiday allowance comprises 2 week shut down at Christmas, 2 week shut
down in August and a further two weeks which must be taken during school holidays (30
days total). Bank Holidays are in addition to this allowance.



We are committed to the safeguarding of children and young people and we expect
all staff to share this commitment. All applicants will be subject to pre-employment
screening, which includes an enhanced DBS, reference and social media checks
prior to appointment.

Job Types: Full-time, Permanent
Pay: £28,000.00-£29,000.00 per year
Benefits:

+  Company pension
Discounted or free food
+  Employee discount
. Free parking
On-site parking
Experience:

«  Childcare: 2 years (required)
Work Location: In person



